
Special Package E Ã3,675 (Non-MOD price Ã3,997 + VAT) 

     If you would like more information please contact: 01332 527107    advice@crsrisk.com    www.crsrisk.com 

What You Can Use ELCs For 

¶ According to your length of service, you are entitled to make claim up to Ã1,000 (Lower Tier) or Ã2,000 (Higher 
Tier) per financial year (31st March ï 1st April) towards qualifying courses 

¶ ELCs can be used for up to 80% of a course; you have to cover the remaining 20% yourself (you can use your 
Resettlement Grant for this.) 

¶ You can claim 3 times (as long as they are in separate financial years.)You can use ELCs for up to 10 
years from your last day of service, but for all those leaving on or after 1 Apr 2016, this is reduced to 5 
years 

¶ ELCs can be used towards the costs of tuition fees including VAT. 

¶ ELCs cannot be used towards travel, subsistence, accommodation, meals, equipment or course materials where 
additional fees apply. 

 
 
You can use one claim for multiple courses, as long as they are linked by a single career goal or industry, and are 
with the same provider.      
 
 
Claiming ELCs 
 
You cannot claim money back from ELCAS once you have paid, so make sure you allow plenty of time between submit-
ting your claim and having to pay for your course (at least a month). Do not pay for anything until your claim has been pro-
cessed. 
 
 

Qualification Days Exams 

NEBOSH National General Certificate in Occupation 
Health & Safety (LEVEL3) 

12 2 Written + 1 after course 
practical 

NEBOSH Fire Safety and Risk Management Certifi-
cate (LEVEL3) 

5 1 Written + 1 after course 
practical 

NVQ Diploma in Occupational Health and Safety 
Practice (3654-06) (LEVEL5) 

Distance 
Learning 18 
months support 
included 

None 

Total Classroom Days 17  

Your Entitlement Lower Higher Aggregated 
Single Award               Over 3 years  

Years Service 6 6 - 8 6 - 8  8 or more 

Funding 
*(You will always pay a minimum of 20% of the total course 
price)  

Ã1,000 Ã3,000 Ã1,000 Ã2,000 

How many claims 3 1 3 3 

You Pay Ã2,675 *Ã735 Ã2,675 Ã1,675 

CRS provides a Quality Guarantee on all of 
our NEBOSH courses. This guarantee is 
known as our Quality Promise. We promise 
that if you take any NEBOSH course and sit 
your exams with us, and for any reason do 
not pass one or more of your exams, you can 
re-attend the revision day for the same 
course within one year from the date of your 
original exam FREE OF CHARGE (the only 
cost to you will be your NEBOSH registra-
tion fees).  

mailto:advice@crsrisk.com
http://www.crsrisk.com/
http://www.crsrisk.com/qualifications/nebosh


 
 
 
 
Procedure for Eligible Service Personnel 
 
Please note that the following information must be submitted to your Education Staff a minimum of 25 working days prior to 
your course start date/registration date:  
Fully completed claim form (section 1, 2 and 3) ï provided as single-sided pages and authorised by your Line Manager. You 
can download the form from this link:  
 
http://www.enhancedlearningcredits.com/uploads/documents/Published_claim_form.pdf 
 
(To assist you we have included a copy of the claim form at the end of this document). 
 

 
¶ Full information about the course that you wish to undertake and include details of your registration date where 
applicable 

¶ On receipt of your Claim Authorisation Note (CAN), you must present it to your chosen Learning Provider before 
the course is due to start. 
¶ Procedure for Claimants no longer in Service 

¶ Please note that the following information must be submitted via post to your Single Service Representative 
(address details below) a minimum of 25 working days prior to your course start date/registration date: 

¶ Fully completed claim form (section 1, 2 and 3) ï provided as single-sided pages submitted via post unless resid-
ing overseas 

¶ Evidence of your last day of Service which can be one of the following:- copy of your discharge document, copy of 
P45 terminating employment, document stamped by regiment confirming leaving date (see notes below)  

¶ A copy of a utility bill showing your home address 
¶ Full information about the course that you wish to undertake and include details of your registration date where 
applicable 

 
Completion and submission of course evaluation form for all previous ELC funded courses. 

 
For more information on how to claim visit  

 
http://www.enhancedlearningcredits.com 

 

 
How to book the courses 

¶ Step1 ï Click on the BOOK button next to the package 

¶ Step 2 - Customise your Course ï  

¶ Choose a course venue 

¶ Choose your preferred dates  

¶ Click NEXT 

¶ Step 3 - Enter your personal details 

¶  Your confirmation containing course dates will be sent to your email address  

¶ Step 4 - Get Authorisation from MOD 

¶ Step 5 ï Forward the Claim Authorisation Note (CAN) to us. We will confirm the booking and raise an invoice in 
your name for the balance 20% of the course fee. Please note that full payment must be received prior to the start 
of any training. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

The full course details are contained in the fact sheets below. 

http://www.enhancedlearningcredits.com/uploads/documents/Published_claim_form.pdf
http://www.enhancedlearningcredits.com


NEBOSH National General Certificate in Occupational Health and Safety 

     If you would like more information please contact: 01332 527107    advice@crsrisk.com    www.crsrisk.com 

Overview 
The NEBOSH National General Certificate is a recognised qualification designed to help those with health and safety responsibilities for example 
managers supervisors and employee representatives to carry out their duties at work more effectively and to protect the organisations for which they 
work. It will help ensure that decisions are made from a position of knowledge across a broad range of hazards and work activities 
 
Target Audience  
It is the most widely held health and safety qualification in the UK with over 160,000 people having gained the award since it was launched in 1989. 
No previous health and safety knowledge is required but students must be able to write short reports. The duration of study for the National General 
Certificate is a minimum of 87 hours plus private study and background reading. Each written paper consists of one long-answer question and ten 
short-answer questions. All questions are compulsory.   
 
Assessment Process  
Each written paper consists of one long-answer question and ten short-answer questions. All questions are compulsory. The syllabus is divided into 
three units - Two taught units NGC1 and GC2 which contain the following elements and an unsupervised practical assessment Unit GC3. 

Course length: 12 Days Tuition including revision and exam  

Additional work: Private study after class. Practical project submitted two weeks after 
exam 

Level:  Intermediate  

Delivery:  Classroom 

Venues: Nationwide and In-House  

Pre-Qualifications:  NEBOSH NGC1*  

Examinations:  ¶ NGC1 Two hour Examination on Day 12  

¶ GC2 Two hour Examination on Day 12 

¶ GC3 Practical Inspection and Management Report (submitted post 
course)  

Next step qualification:  Level 5 NVQ Diploma in Occupational Health and Safety Practice  

¶ Fire Safety 

¶ Chemical and biological health hazards and risk control 

¶ Physical and psychological health hazards and risk control 

 
Unit GC3: Health and safety practical application: 
 

¶ Demonstrate the ability to apply knowledge of the unit NGC1 and 
GC2 syllabus by successful completion of a health and safety in-
spection of a workplace 

¶ Complete a report to management regarding the inspection with 
recommendations 

 

*To be submitted within two weeks following final exam. 

Syllabus 
Unit NGC1: Management of Health and Safety: 
 

¶ Health and safety Foundations 

¶ Health and safety Policy 

¶ Organising for health and safety - culture 

¶ Planning for health and safety - risk assessment/control 

¶ Measuring, audit and review 

¶ Incident and accident investigation recording and reporting 
 
Unit GC2: Controlling Workplace Hazards: 

¶ Workplace hazards and risk control 

¶ Transport hazards and risk control 

¶ Musculoskeletal hazards and risk control 

¶ Work equipment hazards and risk control 

¶ Electrical safety 

1. NEBOSH recommends that participants allow additional time for private study. Our tutors will provide direction on the requirements. 
2. We can also provide tuition and examination for unit NGC1 to those who require it ï please contact us for further details.  

CRS provides a Quality Guarantee on all of 
our NEBOSH courses. This guarantee is 
known as our Quality Promise. We promise 
that if you take any NEBOSH course and sit 
your exams with us, and for any reason do 
not pass one or more of your exams, you can 
re-attend the revision day for the same 
course within one year from the date of your 
original exam FREE OF CHARGE (the only 
cost to you will be your NEBOSH registra-
tion fees).  

mailto:advice@crsrisk.com
http://www.crsrisk.com/
http://www.crsrisk.com/qualifications/nebosh


NEBOSH Certificate in Fire Safety and Risk Management  

     If you would like more information please contact: 01332 527107    advice@crsrisk.com    www.crsrisk.com 

Overview  
The NEBOSH Certificate in Fire Safety and Risk Management has been designed for managers, supervisors, health and safety representatives and 
those embarking on role or career with fire safety responsibilities. It provides participants with the knowledge and practical skills to conduct and re-
view fire risk assessments, fire preventive and protective measures within most low risk workplaces. 

 On completion of the course, delegates will be able to understand and interpret fire safety legislation, implement an effective fire safety manage-
ment system and control workplace fire and explosion hazards. As a part of the course, participants learn how to conduct effective fire risk assess-
ments and maintain essential fire safety documentation, as well as how to develop a fire emergency plan.  

 
Target Audience  
Managers and supervisory staff who need to ensure that their organisation meets its responsibilities under fire safety legislation.  
Our course which leads to this qualification equips holders to carry out fire risk assessments of most low risk workplaces and to identify the range of 
fire protective and preventative measures required. It is therefore suitable for people moving into fire safety adviser roles.  
The syllabus is based on National Occupational Standards in Fire Safety at level 3, which has common units with the Emergency Fire Services Na-

Course length: 5 Days Tuition including revision and exams (12 days if NGC1 not 
already held)  

Additional work: Private study after class. Practical project submitted two weeks after 
exam 

Level:  Intermediate  

Delivery:  Classroom 

Venues: Nationwide and In-House  

Pre-Qualifications:  NEBOSH NGC1*  

Examinations:  ¶ FC1 Two-hour written examination (taken on final day of the 
course) 

¶ FC2 Workplace fire risk assessment and management report 
(four hours 'work; should be submitted within 14 days of the end 
of the course)  

Next step qualification:  Level 5 NVQ Diploma in Occupational Health and Safety Practice  

Unit FC1: Fire safety and risk management                                 

¶ Managing fire safety 

¶ Principles of fire and explosion 

¶ Causes and prevention of fire  

¶ Fire protection in buildings                                                                                                                                                                                       

¶ Safety of people in the event of a fire 

¶ Fire safety risk assessment  
 
 
 
Unit FC2: Practical Assessment of Workplace  

¶ Fire safety practical application 

Syllabus 
Unit NGC1: Management of Health and Safety: 
 

¶ Health and safety Foundations 

¶ Health and safety Policy 

¶ Organising for health and safety - culture 

¶ Planning for health and safety - risk assessment/control 

¶ Measuring, audit and review 

¶ Incident and accident investigation recording and reporting 

1. NEBOSH recommends that participants allow additional time for private study. Our tutors will provide direction on the requirements. 
2. We can also provide tuition and examination for unit NGC1 to those who require it ï please contact us for further details.  

CRS provides a Quality Guarantee on all of 
our NEBOSH courses. This guarantee is 
known as our Quality Promise. We promise 
that if you take any NEBOSH course and sit 
your exams with us, and for any reason do 
not pass one or more of your exams, you can 
re-attend the revision day for the same course 
within one year from the date of your original 
exam FREE OF CHARGE (the only cost to 
you will be your NEBOSH registration fees).  

mailto:advice@crsrisk.com
http://www.crsrisk.com/
http://www.crsrisk.com/qualifications/nebosh


NVQ ï Level 5 Diploma in Occupational Health and Safety Practice (3654-06)  

     If you would like more information please contact: 01332 527107    advice@crsrisk.com    www.crsrisk.com 

Overview  
We firmly believe the óLevel 5 Diploma on OH&SPô 3654-06 is the best route to Chartered membership of IOSH (CMIOSH) for experienced health 
and safety managers / officers / advisers. It is work-based and practical and relies on evidence from your job. A National Vocational Qualification 
(NVQ) allows candidates to learn, develop and practise the skills required for employment and / or career progression within the health and safety 
sector. Unlike traditional qualifications that rely on teaching and examinations, NVQs use performance on the job as a basis for assessment.  
Target Audience  
This qualification is aimed at health and safety practitioners who wish to achieve formal qualification in occupational safety and health management, 
for those wishing to progress a career in health and safety, and for those seeking Chartered Membership of IOSH. These NVQ Occupational Health 
and Safety Practice qualifications are for people holding an autonomous role in their organisation for managing health and safety policy and practice. 
They will report direct to or be part of the senior management team. They will recommend and implement changes relevant to their role. They will be 
aware of cost implications and budgetary control. 
Assessment Process  
The Level 5 NVQ is made up of a number of different units of competence. Each unit describes the standards of a broad area of work that a compe-
tent person should be able to perform. Each unit is broken down into a number of elements. Taken together the elements show what needs to be 
done to achieve the whole unit. Those undertaking NVQs are expected to upload their evidence onto a website called óLearning Assistantô. Appropri-
ate advice, guidance and practical support with Learning Assistant will be made available to all NVQ candidates during a defined learning support 
period. All work submitted will be assessed on-line with electronic feedback provided afterwards. Advantages of this approach include; timely learn-
ing support and assessment of work, more secure storage and easier retrieval of evidence and reports, speedy access to advice and support. 

Course length: Distance learning - 18 months support included 

Additional work: None 

Level:  Advanced  

Delivery:  Distance learning 

Venues: Your home or work place 

Pre-Qualifications:  Candidates must be in a role that allows them to collect evidence that they 
meet the standards set out by City & Guilds   

Examinations:  e-Portfolio Based assessment ï NO EXAMS  

Next step qualification:  The Institution of Occupational Safety & Health (IOSH) accepts these quali-
fications for membership at Graduate level (GradIOSH) and upon comple-
tion of their Initial Professional Development (IPD) programme, candidates 
can achieve Chartered level membership (CMIOSH). The International 
Institute of Risk and Safety Management (IIRSM) accept this qualification 
for full Member status (MIIRSM).  

Syllabus  
There are 11 individual units that must be completed to obtain the overall 
qualification plus a further unit which must be completed from an elective 
group to gain IOSH Graduate membership:   
Mandatory Units - candidates must achieve all mandatory units    

¶ 402 Develop and implement effective communication systems for 
health and safety information 

¶ 510 Promote a positive health and safety culture 

¶ 511 Develop and maintain individual and organisational compe-
tence in health and safety matters 

¶ 512 Control health and safety risks 

¶ 513 Develop and implement proactive monitoring systems for health 
and safety 

¶ 514 Develop and implement reactive monitoring systems for health 
and safety 

¶ 516 Develop and implement health and safety review systems 

¶ 517 Develop and implement a health and safety audit 

¶ 518 Behavioural safety in the workplace 

¶ 610 Develop and implement the health and safety policy   
Elective Units - candidates may choose to complete elective units 
but they are not required as part of the qualification 

¶ 519 Influence improvements in health and safety practice 

¶ 520 Develop, implement and review the organisations health 
and safety strategy 

¶ 521 Contribute to health and safety legal actions 

¶ 522 Manage contractors to ensure compliance with health and 
safety 

¶ 523 Develop and implement the health and safety induction 
process 

¶ 611 Professional development and ethics in health and safety 
management 

Unit 611 must be completed to gain IOSH graduate membership 
recognition   

mailto:advice@crsrisk.com
http://www.crsrisk.com/





